Paying for Fees on MyWSU

1. Login to MyWSU, with your login information.

You must log in to continue

etwork 1D or Friend ID:
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Continue

2. Find the Campus Finances section and click the link “Go to my Campus Finance
Account”
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3. You should be viewing your “Account Summary.” Click on the “Activity” tab.

f Account Inguiry Wl’ Account Services ]

| summary ” activity || charges due ” payments |

Account Summary

WHAT | OWE

“ou have no outstanding changes at this time.

Financial Aid

Account Inguiry  Account Services

Summary Activity Charges Due Payments

4. When you are on the “Activity” tab, you should see all of the payments you need
to make and the payments you have already made. If you want to make a
payment, click on the “Make a Payment” button.

Account Inguiry 1( Account Services
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| summary || activity || charges due || payments |

Account Activity
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Posted Date ||tem Term Charge Payment Refund

Currency used is US Dollar.

Make a Payment
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5. You should be taken to a new page titled “University Payment, General
Payments.” Click on the “Continue” button to make a payment.

Washington State University

University Payments

General Payments:

-k

. WSU students and employees can use their existing WSU Network ID to make a payment. Parents and others without a

Network ID will need to create and use a Friend ID. You can find information about Friend IDs and create a Friend ID at WSU

Friends Home

WSU offers e-checks as a no-fee alternative to credit card payments.

Visa, MasterCard, Discover and American Express credit cards will be accepted.

Official Payments, WSU's credit card processor, will charge a service fee of an additional 2.5% of the payment amount for

credit card processing. Students/Parents will be informed of the service fee amount prior to submitting a payment for

processing.

. Credit card payments for student accounts and room and board will only be accepted through this on-line service. University
Receivables & Housing & Dining offices do not accept credit/debit cards through the mail, in person, or over the phone.

6. WSU Cashiers will continue to accept check or money orders by mail and in person. Cash is also accepted as an in-person
transaction.

BoWN

o

\7 Continue 'J to make a payment

Trying to Pay your Non-refundable $200 Advance Tuition (Confirmation) Deposit? - Click here.

Information Technology . PO Box 841222, Washington State Universty, Pullman WA 98164-1222, 500-335-4357, Contact Us

6. When making your payment, make sure it says “The payment is for: (LAST
NAME) Me.” The type of payment you are making is a “Tuition & Fees / General
Payments.” Click the continue button once the online form is properly filled out.

You can make your payment with these easy steps:

The payment is for: | uiemmm) ® Me or Another Person

-

Specify who the payment s for and selectthe type of payment you would like to make.

2. Onpage 2, enter amountto be paid.

3. On page 3, verify amounts to be paid and specify payment method(American Express, Discover, MasterCard or Electronic
Check only).

4. Onthe final page(s), enter your credit card or e-check information, and enter your e-mail address if you wish to receive e-

mail confirmation of your payment

For help, click any ofthe 2 symbals below.

Check the type of payment you would like to make:

@ Tuition & Fees / General Payments
This payment will apply te any university charges on your account based on oldest due date
(pay balance in full or make a partial payment).

2

$200 Admission Deposit
This payment is for your non-refundable 5200 advance tuition deposit used to reserve your
space in the incoming class and accept your offer of admission.

2

Heusing and Dining Specific Payments:
Apartment Rent or HDS Contract charges

B

Payments for Student Loans are now collected by our servicer, ECSI, click here for details

MNote: Housing and Dining Application Payments are paid separately: 2nd half of my Res Hall first payment (due June 1st)
Single Student Apartments 1st Month's Rent (due July 1st) — link will open a new window

Note: Additional Residence Dining Account (RDA) dollars are paid separately: Add Dollars to your RDA account - this link
will open a new window

Note: Cougar CASH is paid separately. Add Dollars to your Cougar CASH account - this link will open a new window

Continue

Last Revised: 5.2015



7. Enter the amount you wish to pay towards the fee on the next page. Then, click
the “Continue” button. Here is an example for paying $100.00 towards a fee.

Enter amount to be paid:

This payment will apply to charges in order of due dates  § oz
and then charge priority: Tuition & Fees first, HDS next 100.00|
and general charges last: ' )

{Funds deposited to this account will not apply to advance
tuition deposit.)

Continue

8. Follow the rest of the steps for making your payment. You may pay by Electronic
Check or by Credit Card.

Verify payment amount(s) for WSU ID

Tuition & Fees / General Payment on University Account  $100.00

Total to be Charged by WSU $100.00

Click here to make any corrections

Specify payment method:

Electronic Check ?

(No fees) Credit Card E usc‘q

Do you want to pay with a debit
check card? Contact your bank

: = OFFICIAL
for your corresponding ABA “Ir PAYMENTS
and Account number and pay

with an e-check!

You will be redirected to Official Payments Website, WSU's credit

card processor, who will assess a 2.5% convenience fee. Click
here for more details.

If you overpay with a credit card, the refund will be returned to your credit card, in
accordance with WSU refund policy.

{Continue |

9. Ifyou choose to enter your email information, you should receive an email
confirming you payment at the end of the process.

Last Revised: 5.2015



